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Are you a Middle School EFL Teacher in France?

Then this planner was made for YOU!

A customizable digital version in three formats!
 Interactive PDF (desktop), Powerpoint and -
Google Slides (desktop and mobile devices)
» FEasytouse
* FEasy to customize

» Easy to print out (if need be) Test it using
our FREE tfutorial

An interactive PDF version

« Easy tofillin and 931' a free
e (Cool features included BTS Planner
 Digital stickers included

A beautiful printable version
* 16 different color covers
50 different B&W pages to choose from to
Credate yours b= L4
« Some stickers to print out (on specific paper) s Bkt



https://mrsrecht.com/boutique/classroom/lesson-planning/teacher-planner-tutorial-and-freebie/
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Make it your own I i > ety o I Choose the pages you

‘ e[ ] 7 L]
# Our class lists have 3& stfudents r class.

IR .
Please answer a series of questions and your own pages, | For each class, you'll get a list, a ﬁ?gﬁle ?oge and a class o nEEd ’ "I"Ck Some boxes ’

adapted to your own needs, will magically appear. e map and of course the grade d. skill book).
o Click to submit your classes choice

= il W 4 and gouw cwnnicubinm. click a button or two and
FYaat, bet’s adloct your calendare ® v S dif;_egm I:VEE doqpﬁmm; Tj o]

You will first get a yearly calendar. Which version would Click to create curriculums Ie-l- -I_he mog |C haPPen!
o

better suit your needs? [ ] August=July [ ] September—August %
_ - ! ' Do you wartt acme more P
You will alse get, aufomatically, a monthly calendar for each

month with one importfant celebration per week. f [ ] You are also a form tutor
[ 1 You-love taking notes (during meetings, PD days or when
conferencing with parents)

[] You love mindmapping & coloring b | .
] You want to track your mood and health me -Flrs-l- a

Click to submit your calendar choice

Then, M'&Ww youwr wwf(ﬁg

~

. ] You easily lose your passwords .. and favorite sites

R . pages are

You need your weekly schedule to be: | /S(mw, NLCLL UWFML
[ ] similar each week... Cur; grade book includes 3 periods for each class (I grades & 1 skills for

[ ] with & blocks a dO‘Y ) each period) plus a recap of the skills for cycle 3 and cycle 4. mean-l- -I-O des |9n

[]with 7 blocks a dﬂ\f - Your weekly planning pages will display : 5 days (from Monday to Friday)

. ith Wednesdays affternoons “off*. Each day is displayed as a column; it
] with g blocks a day b = J Y plays - J
¥ jpton o y also has an evening block. You will get 3& weeks, one week being a = r | nn
|:| different from week A to week B... ** you wil be able - double page. Psssst ;) Some to do lists were aufomatically added, You P O er OS

i o name them (weesk |, L
[] with & blocks a day kA ) i ; " because who doesn’t love to dos, right?!

[ Jwith 7 blocks a day

l:l with 2 blocks a dOY Click to submit your schedule choice . '. You Wish .

Click to start customizing your planner
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Complete hey pages

You need a title for your planner and your name.
Use the tool Fill in and Sign fo help you if need be.

TIILE NAME

You have & tabs on your planner. Here are our suggestions.
But you can change the fexi! Check your index fo help you.

Calendars:

Plans:

Students’ Data:

Grade Book

Notes & Ideas:

Personal:

[ Click te submit. |

Here are some pages you need to complete first and

foremost:

*  Your yearly calendar: tick the days that recLuire specific
aftention, your monﬂwly calendars will be automatically
updated with a small reminder. Click on your first tab.
Your weekly schedule: write the dcys, times and classes
you have. Make sure you complete week A and week B on
the next page if need be. Click on your second fab.
Your students’ lists: name your classes and add the
students’ names for each class. Use the first class list
for your “form tutor™ class. Your grade bock, students’
profiles and class maps will displayed the names
automatically. Click on your fhird fab.

Here are fhe fools you will need fo use. You can play along
on this page to fest them.

L] To fill in your planner, you may use the tool Fill and Sign.

[] Te best way to enjoy this planner is to set the view to
a double page. Click on view, page dispiay, two-page
view. You will sometimes need to zoom in! Click on view,
zoom.

] You will be able to draw your classroom! Click on view,
tools, comments and open. On the rignt of the tools
ribbon, you have some shapes available. Draw some
below.

You will be able to add some stickers. Click on view,
tools, comments and open. You will see the shape of a
stamp. Click on if, choose custom stamps and create. You
will import the ones you need from our stack (you can
even imporl' them all, but one by one). Then s’ramp this

page!

You will be able to draw with a pencil. In your comments
tools, choose the pencil (you may even change the color
and the thickness).

[ 1 You will be able to record some audic notes too. Click
on the paperclip in your comments fools, place the
speaker onto the page and start recording!

[ 1 To let Adobe reopen your planner where you
left it, click Edit, Preferences, Documents and
tick the first box.
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Add your name, your title,
your text for the tabs
and dividers

Fill in your yearly calendar,
your weekly schedule and

your students’ lists =2 the
info will aquo—popula’re the

ENTIRE planner for the
whole year.
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| Calendan 2 possible choices:

| = I N N N - Sept to August
| - August to July

g 2 @

Wirrrer Holidays: (A) Feb 4 o Feb 19 B) Feb 1 fo Feb 246 (C) Feb ¥ fo Mar 5

| A ] Tick all the days that
e i e Il I I I require specific atfention

December Holidays: Dec 17 to Jan |

Click the button to Jump fo
the corresponding month
and add details!

Tip: tick the boxes that need specific attention, fype in defails in your rr'cnfh\\f calendar view.
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MW ’,‘- < Tdeas & Your monthly calendars
W | e ey e (o (o (o (e , I
i il display a minimum of |
" L] . .
iyE important celebration per
0 week.
]
7 = E
e— @G © & |
Peraonal
The days ficked in the yearly
& S calendar will show a STAR as
a reminder!
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Fll in ‘metable OICE

b possible choices:

- Similar schedule each week with
b, 7 or 3 blocks
e B - Schedule for week A and week B
with &, 7 or 3 blocks

VTV V7

ceee | |8
I()("/I.,J M iﬂf/

Type in the days, the times
and your classes.
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After schoo

After school
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Your weekly plans will
automatically display the
info entered in your
schedule (days and
classes)

You also get an after-school
block and a quote for each
week (that you can
customize)
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Enter the classes’ names

and the students’ names

(up to 36 students per

class)

You will just do it ONCE and

for alll
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We include a detailed list for Cycle 3 and Cyde 4 skills

Enter the date, the
maximum grade (/20 by
default but editable) and
type 1,&,3 or 4 as a skill

result.

Your students’ names will
already be there, your
grades will color
automaftically as well as the
boxes for the fested skills.
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Digifally or manually color
and comple’re your monTth
mindmaps

EnJoy a motivational
affirmation for the monthl!
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Digifally or manually add
some stickers anywhere in
your planner

Stickers include students’
profiles, moments of the
day, types of lessons,
specials.
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If you want fo print it
out, you may enjoy one of
our lb coverpages

If you want to print it out,
the ofher pages are also

offered in B&W 1o save
some ink.
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Check off your to dos  Track your mood and health




Test it using
_ our FREE tutorial
F——— ‘\ \\ \\. and get a free
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Divectiona

Let's discover the paqes

What you see here is a list of ALL the possibilities offered in the
planner. For each type of page, you have one copy of a left page
and one copy of a right page.

How to make it YOUR own

Select the poges you need (by delefing the double pages you
don™ want)

Then name your parts/dividers/tabs. To go quicker, click
Search and replace. Type Part | in the search and type your
desired title (eg Calendars) in the replace section.

Do the same fo name your days ;) By default you get Monday,
Tuesday, Wednesda\,l, Thursday, Fr'udr_ty.

Tren duplicate any double page (eg: your weekly planner double
page can be duplicated 36 ftimes!) you will need more than

@\,’our text
) your text
@w"our Fewxt

) your text
@ your Text
) your text

& your text
&) your fext
&) your fext

This is

your index.

Once
you’ve
names

your parts '
and Placed

NEW

Choose your slides,
duplicate and or remove,
change order .. then
name  your dividers and
tabs and you’re good to

one copy of (you can duplicate as many fimes as you wish AND ')‘O'.Jr P-Clges &
as many different pages as you need). Just make sure fo go °

duplicate @ pair of page to get the left and right pages. © your text as y'OLl

A e want, you

How to c it @ your text .

I. | On each page you have a NON editable background and some can list
EDITABLE tfextboxes or tobles. Type your text in the
textboxes as you wish. ] your text them here
You can drag and drop stickers from the dividers onto your ur text
pages. You will also get some specific directions in the :2“ text Clﬂd even

margins. create
How to print our text h\,lperllnksl

You can print any page you want. If you need to print & pages
per page, saving as a PDF before printing will prove helpful.

Note that this version
includes skills for High
School Students in France.
You will need to create

your own links. ;

"1.

You may now delkete this page.

You can use the desktop or mobile Powerpoint App, or even GoodNotes!
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Divectiona

Let's discover the pages

What you see here is a list of ALL the possibilities offered in the
planner. For each type of page, you have one copy of a left page
and one copy of a right page.

How to make it YOUR own

I Select the pages you need (by delefing the double pages you
don’t want)

2. Then name your parts/dividers/fabs. To go quicker, click
Search and replace. Type Part I in the search and type your
desired title (eg Calendars) in the replace section.

3. Do the same fo name your days ;) By default you get Monday,
Tuesday, Wednesday, Thursday, Friday.

4. Then duplicate any double page (eg: your weekly planner double
page can be duplicated 36 times!) you will need more than
one copy of (you can duplicate as many fimes as you wish AND
as many different pages as you need). Just make sure fo
duplicate a pair of page to get the left and right pages.

How tfo © it

I On each page you have a NON editable background and some
EDITABLE tfextboxes or tables. Type your text in the
textboxes as you wish.

2. You can drag and drop stickers frem the dividers onto your
pages. You will also get some specific directions in the
margins.

How to print

You can print any page you want. If you need to print & pages
per page, saving as a PDF before printing will prove helpful.

You may now delete this page.

gaﬂg& Slides Veraion |

Each page presented here in Pcwerpcin‘r in also available in
Google Slides.

Here is the list of parts available (Google Slides being
limited in size in your Drive)

Click fhe links and accept fo copy the file into your drive
You will be able to edit the files, download them as FDF or
even Impress files (but the layout may change a litHe).

+ Covers
Directions
Dividers
= Stickers Wi e Wadnoily
- Progress ions isebir:;rgoosg:fpf '~

for the tites

= Guicksand for
the rest of the
fext including tabs

* | Year Calendars

= Month Calendars
Schedules and weekly plans

= Form Tuter Documents

*= Students & Parents’ Data
Grades & Skills
Mindmaps and Coloring Pages

Notes

PLEEERLERRRELY

* Personal documents

You can use the desktop or mobile Google Slides App, or even GoodNotes!

]

Mlides

Click our links’
(provided in the folder),
COPY the slides into your
Google Drive and follow
the fips fo customize it.

list

Note that this version
includes skills for High
School Students in France.
You will need to create

your own links. ;

"1.
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